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MANAGING YOUR CDFA TAX CREDIT AWARD



AGENDA
Tax Credit Implementation Guide

How the Tax Credit Works

Tax Credit Administration Timeline

Managing your Grant in GMS

Additional Resources / Q&A
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Organization



TAX CREDIT TEAM

Maureen Quinn Scott MaslanskyJustin Parker Betsy McNamara Kirsten BartonMolly DonovanNate Olson



HOW THE TAX CREDIT WORKS



How Tax Credits Work: 5 Steps
Tax credits are different from a grant — here's how the process 
unfolds.

CDFA You Business

CDFA → You

1

Tax Credit
Allocation

CDFA awards 
your organization 
an allocation of 
NH State Tax 
Credits. 

This is a 
fundraising tool. 

You → Business

2

Secure
Pledges

Your organization 
secures pledges 
from NH 
businesses. 

The tax credit 
incentive is 
motivation to give. 

Business → CDFA

3

Business
Donates

CDFA invoices 
business. 
Business sends 
donation directly 
to CDFA for 
processing. 

CDFA → Business

4

Tax Credit
Letter

CDFA provides 
the business a 
letter 
documenting the 
tax credit 
donation.

CDFA → You

5

Funds
Released!

Your organization 
completes 
fundraising and 
can access funds. 



2026 2027June Aug. Oct. Dec. Feb. April June

Tax Credit 
Awards

CDFA Electronic Pledge Portal Updated
7/1/2026

1st Monthly Fundraising 
& Project Update
9/5/2026

Annual 
Project 
Report
7/31/2027

Deadline for 
Donations
6/30/2027

Deadline for
SFY 2027 Pledges
3/31/2027

Contract Sent via GMS

Fundraising Yr. 1

GRANT ADMINISTRATION TIMELINE (Yr. 1)

July Sept. Nov. Jan. Mar. May

Documents uploaded to GMS

Award Letter Sent via GMS

Fundraising Yr. 2



2027 2028June Aug. Oct. Dec. Feb. April June

Annual 
Project 
Report
7/31/2027

Deadline for 
Donations
6/30/2027

Deadline for
SFY 2028 Pledges
3/31/2027

Fundraising

Disbursements 
(once all pledges received)

GRANT ADMINISTRATION TIMELINE (Yr. 2)

July Sept. Nov. Jan. Mar. May

Disbursements 
(once all pledges fulfilled)Fundraising Yr. 2



IMPLEMENTATION RESOURCES

RESOURCE HUB WEBSITE

RESOURCE LINKS

IMPLEMENTATION GUIDE



QUESTIONS?



GRANT ADMINISTRATION

CLAIMS

STATUS REPORTS

DONOR MANAGEMENT

CORRESPONDENCE / CONTRACT

DOCUMENT CHECKLIST 



NAVIGATING TO A GRANT



NAVIGATING INSIDE A GRANT



DOCUMENT CHECKLIST 



TAX CREDIT CONTRACT 
Key Information: 
◦ Tax Credit Allocation
◦ Fundraising timeline
◦ Reporting requirements
◦ Performance Lien 
◦ Disbursement (“Claims”)
◦ Project Outcomes



CORRESPONDENCE
◦ Official communication record
◦ Contracts and documentation communications
◦ Donor instructions

Note: Each Correspondence sent in GMS will also send a notification email from 
do-not-reply@nhcdfagrants.org

Replies outside of GMS will not reach us unless you include a direct staff email 
address. 



STATUS REPORTS
Monthly Fundraising & Project Update

Annual Status Reports 

Final Report



FUNDRAISING & PROJECT UPDATES



FUNDRAISING REPORTS



FUNDRAISING REPORTS



FUNDRAISING REPORTS



STATUS REPORTS
Monthly Fundraising Reports
◦ Due September 5th and every month thereafter.
◦ Share your tracking of prospects
◦ Provide updates on project implementation progress and obstacles

Annual Status Report 
◦ Due July 31 each year grant is active:
◦ Updates your project’s Progress, timeline, Budget, Obstacles over the last 12 months.
◦ Upload Annual Report for your organization
◦ Upload most recent audited financial statements for your organization

 Final Status Report 
◦ Due within 30 days of when project is substantially complete
◦ Summary of progress towards outcome measures
◦ Data input of proposed outcomes vs. actual outcomes achieved to-date
◦ Upload Annual Report for your organization
◦ Upload most recent audited financial statements for your organization



AMENDMENT REQUESTS
Changes in Scope, Location, Budget, Outcomes, Allocation year, etc.



Pause for Questions?



DONOR MANAGEMENT



CLAIMS
Key components of a claim: 

◦ Signed by the Authorized Representative

◦ Include all applicable invoices

◦ Dates of claim, invoices and reporting period are consistent

◦ Expenses are eligible in relation to your application budget

You must have all pledges secured for your award to submit a claim.



IMPLEMENTATION RESOURCES

RESOURCE HUB WEBSITE

RESOURCE LINKS

IMPLEMENTATION GUIDE



2026 2027June Aug. Oct. Dec. Feb. April June

Tax Credit 
Awards

CDFA Electronic Pledge Portal Updated
7/1/2026

1st Monthly Fundraising 
& Project Update
9/5/2026

Annual 
Project 
Report
7/31/2027

Deadline for 
Donations
6/30/2027

Deadline for
SFY 2027 Pledges
3/31/2027

Contract Sent via GMS

Fundraising Yr. 1

GRANT ADMINISTRATION TIMELINE (Yr. 1)

July Sept. Nov. Jan. Mar. May

Documents uploaded to GMS

Award Letter Sent via GMS

Fundraising Yr. 2



NEXT STEPS

Email from CDFA 
including links to:

Today’s presentation and recording
Tax Credit Implementation Guide

Make sure team members are registered in GMS

Jump into fundraising and prepare a document to 
track prospects

Upload any missing documentation into the 
Document Checklist component of GMS



Community Development Finance Authority
www.nhcdfa.org 

Questions?

http://www.nhcdfa.org/
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